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Why use eDEP to Submit your Request for Determination of 
Applicability (RDA) to MassDEP?

• Easy to use. Just create and account 
and upload your form and 
attachments

• Save postage and paper on copies 
required to be sent to MassDEP 
Regional Office

The eDEP platform is NOT used to 
submit the RDA to Conservation 
Commission. You must mail or hand 
deliver a hard copy to them.



Signing up for an eDEP account
As an applicant or representative



Sign up as New User with eDEP at 
https://edep.dep.mass.gov/edep/

eDEP Help & Contacts
https://www.mass.gov/service-details/edep-
help-contacts

Email questions to: edep-support@mass.gov or 
contact the regional Wetland Circuit Rider
https://www.mass.gov/info-details/massdeps-
wetlands-circuit-rider-program

https://edep.dep.mass.gov/edep/
https://www.mass.gov/service-details/edep-help-contacts
https://www.mass.gov/service-details/edep-help-contacts
mailto:edep-support@mass.gov
https://www.mass.gov/info-details/massdeps-wetlands-circuit-rider-program
https://www.mass.gov/info-details/massdeps-wetlands-circuit-rider-program


Setting Up Your eDEP Account:

1. Fill out Personal Information
2. Fill out Login Information

a. Enter your email address
b. Choose a Username (5 characters but with no spaces. 

It can be your email address)

c. Pick a Nickname, different from username 
(e.g., Mary2023)

d. Select your password (at least 8 characters with 
letters and numbers)

e. Choose security questions for the account



You’ll receive an 
email confirming 
your account



Submitting a Request for Determination of 
Applicability (RDA) to MassDEP



FIRST: fill out the RDA form in Word or Fillable PDF
RDA Form
• WPA Form 1: Request for Determination of Applicability (Fillable PDF) (English, 

PDF) https://www.mass.gov/doc/wpa-form-1-request-for-determination-of-
applicability-fillable-pdf/download

• Open DOCX file, 49.04 KB, WPA Form 1: Request for Determination of 
Applicability (English, DOCX) https://www.mass.gov/doc/wpa-form-1-request-
for-determination-of-applicability/download

RDA Instructions 
• Instructions: WPA Form 1 - Request for Determination of Applicability (English, 

PDF) https://www.mass.gov/doc/instructions-wpa-form-1-request-for-
determination-of-applicability/download

https://www.mass.gov/doc/wpa-form-1-request-for-determination-of-applicability-fillable-pdf/download
https://www.mass.gov/doc/wpa-form-1-request-for-determination-of-applicability-fillable-pdf/download
https://www.mass.gov/doc/wpa-form-1-request-for-determination-of-applicability/download
https://www.mass.gov/doc/wpa-form-1-request-for-determination-of-applicability/download
https://www.mass.gov/doc/instructions-wpa-form-1-request-for-determination-of-applicability/download
https://www.mass.gov/doc/instructions-wpa-form-1-request-for-determination-of-applicability/download


You will be uploading your completed/signed RDA to eDEP



1. Sign in to your eDEP account at https://edep.dep.mass.gov/edep/

eDEP Help & Contacts
https://www.mass.gov/service-details/edep-help-
contacts

Email questions to: edep-support@mass.gov

If you forgot your 
username or password, 
or need other help 
logging in click one of 
these

https://edep.dep.mass.gov/edep/
https://www.mass.gov/service-details/edep-help-contacts
https://www.mass.gov/service-details/edep-help-contacts
mailto:edep-support@mass.gov


2. Click on Forms and select 
“Wetlands” from the dropdown 
menu.

3. Select Submittal Platform for 
WPA Form 1- RDA



4. Select NEXT

5. Fill out the General Information 
Section (Project Location and 
Applicant, Property Owner). 
If applicant’s address is the same 
as the project location, or owner is 
the same as applicant, click the 
blue bar.



How to Use Map Viewer 
Function to insert latitude 
and longitude

1. Click the View Map button, 
which will open another 
window (if your popup blocker 
is on, hold the control button 
when you click the button)

2. Click the project location on 
the map

3. Click “Put Lat/Long in form”
4. Click OK



6. Select NEXT (again) to 
proceed to the ATTACH 
FILES section

7. Select “Yes, I will attach or mail 
additional files”



8. Select “Choose File” to browse your computer 
for your completed WPA Form 1.
• Click on the completed RDA form in File Explorer, 

then click Open

• Enter a file description
• Click CONFIRM to proceed



9. Confirm your file is attached. 
You’ll know you were successful if your 
attachment is listed under “Confirmed 
Attachments/Mailings”.

Attach more files, if you’d like. 
Make sure to click “Confirm” to upload 
each document. 

10. Click NEXT to proceed



11. Signing the Submittal Form
• Click the “SIGNATURE” box
• Type in your name
• Click “I accept”

12. Click “Next” (again) to submit



13. Reconfirm that you uploaded the DOA form, 
then confirm your email address is correct and hit 
Submit. If not, go back to Attach Files.

PLEASE NOTE: The RDA has NOT been submitted 
to the local conservation commission (even if you 
type in their email address!)

WPA Form 1 and supporting documents must be 
submitted to the local conservation commission 
via hand delivery or certified mail return receipt. 
Contact the local conservation commission for 
legal ad process, fees, and other local 
requirements.

There is no MassDEP fee for submittal of a WPA 
Form 1 to MassDEP, but local fees may apply.



14. Confirmation of your submittal

And that you uploaded the RDA form

You will receive an email confirming 
your submittal to MassDEP



15. You can print or save the 
receipt of the transaction 

WPA Form 1 RDA

WPA Form 1 RDA_150 Presidential Way Woburn



• You cannot make any changes or 
upload any additional documents once 
you hit the Submit button. 

• If you forgot to upload the RDA form, 
you will need to mail it to the 
appropriate Regional MassDEP Office.

• If you made an error on the RDA Form 
that you uploaded, you will need to 
hand correct it, and mail a copy to 
MassDEP’s regional office.

• Find the Regional Office here:
https://www.mass.gov/service-
details/massdep-regional-offices-by-
community.

IMPORTANT NOTES:

If you made an error on the eDEP 
Submittal Platform form, contact the 
Regional Circuit Rider for assistance.

https://www.mass.gov/service-details/massdep-regional-offices-by-community
https://www.mass.gov/service-details/massdep-regional-offices-by-community
https://www.mass.gov/service-details/massdep-regional-offices-by-community


For More Assistance

For more information, please contact your regional  
MassDEP Wetland Circuit Rider

Central Region: Mia.McDonald@mass.gov 508-450-7268  
Northeast Region:  Alicia.Geilen@mass.gov 617-519-7389
Southeast Region:  Andrew.Poyant@mass.gov 617-874-6471
Western Region: Mark.Stinson@mass.gov 413-961-9583 

Find your municipality’s region here:
https://www.mass.gov/service-details/massdep-regional-offices-
by-community

eDEP Help & Contacts
https://www.mass.gov/service-details/edep-help-contacts

Email questions to: edep-support@mass.gov
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mailto:Alicia.Geilen@mass.gov
mailto:Andrew.Poyant@mass.gov
mailto:Mark.Stinson@mass.gov
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