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Notice of Intent/Request for Determination of Applicability






Getting Started

If you are planning any type of project, such as: construction of a driveway, deck, pool, shed, or fence; installing/repairing a septic system; putting an addition on to your home; cutting of trees; building a wall; putting in a walkway; or altering the landscaping in any way, the Conservation Administrator should be contacted, regardless of whether or not there is an obvious wetland or water body on your property.  The Conservation Administrator can be contacted at: 781.784.1511

Filing an Application

1) The Conservation Administrator will help you determine which application (if any) will need to be filed. He will also advise you about available meeting dates.

2) Use the NOI-RDA Checklist to ensure that you have all the required information and documents necessary for filing a Notice of Intent/Request for Determination of Applicability.

3) Make sure your application is complete and on the most current form available from the Massachusetts Department of Environmental Protection (MDEP).
 
Request for Determination of Applicability (WPA Form 1): http://www.mass.gov/eea/agencies/massdep/service/approvals/wpa-form-1.html

Notice of Intent (WPA Form 3):
http://www.mass.gov/eea/agencies/massdep/service/approvals/wpa-form-3.html

Other Forms
http://www.mass.gov/eea/agencies/massdep/water/approvals/wetlands-and-waterways-forms.html#4

4) Four copies of your completed and signed application should be submitted to the Conservation Office at least two weeks prior to the requested meeting date.  (Publication in the Town’s local newspaper 5 days prior to scheduled hearing is required).

5) A complete copy  of your application should be sent, via certified mail, return receipt requested, to:

MA Department of Environmental Protection Southeast Region
Wetland and Waterways
20 Riverside Drive
Lakeville, MA 02347

6) The State fee and transmittal form from the application form should be sent to:
 	
Commonwealth of Massachusetts
	Department of Environmental Protection
	Box 4062
	Boston, MA 02211

7)  If the application is complete, the DEP will assign your project a number for reference.

Fees  (filing an NOI)

1) Fees are calculated by categories based on the type of work that is being proposed. 
2) Fees are required when you submit your application and are payable by check or money order to the Town of Sharon.

3) Four separate checks will need to be written:
a. A check or money order made payable to the Town of Sharon for the Town’s Wetland Bylaw Fee.  $25.00 per acre of the entire parcel (governed by the deed (s) recorded in the Registry, or registered in the Land Court, and designated in the Notice of Intent).  Acreage shall be as shown on Board of Assessors maps, rounded to the nearest acre -- minimum fee shall be $30.00.
b. A check or money order made payable to the Town of Sharon for the Town’s portion of the State Wetlands Protection Act Fees. (see number 4 below).

c. A check for $45 made payable to the Town of Sharon for the Advertising Fee.
d. A check made payable to the MA Department of Environmental Protection for the State’s portion of the State Wetlands Protection Act Fees.  This check should be sent to the DEP.  A copy of this check should be submitted with your application to the Town.

4) Information on calculating State fees is available at:
http://www.mass.gov/eea/agencies/massdep/water/water/apporvals/wetlands-and-waterways-forms.html#4
Click on the specific application you are using.
Other Fees
1) Request for Determination (RDA)		$20
2) Abbreviated Notice of Intent (ANOI)	$20
3) Request for Extension (NOI only)		$20
4) Request for Certificate of Compliance	$20

Sending Abutter Notifications

1) As the applicant, you are responsible for sending notification to abutters regarding your project.

2) Abutters are the property owners of record within 100 feet of the property where your project is located, excluding roads and water bodies.
3) You can request a list of abutter addresses from the Assessors office. (There is a fee for this).
4) You are required to send abutter notifications and provide proof of mailing using one of the following methods:
a. Hand Delivery
b. Certified Mail, return receipt requested
5) Abutter notifications are required to be sent at least seven (7) business days prior to the public hearing.  Legal holidays, Saturdays and Sundays do not count toward the seven business days.
6) Proof of mailing (green cards) can be brought to hearing.


Legal Notice

1) Certain applications require that a legal notice be published in a local newspaper at least five (5) business days prior to the public hearing.  The Conservation Office staff will publish this notice on your behalf in the Sharon Advocate.  

Public Hearing

1) If your project requires a public hearing, you or your representative are required to attend the Conservation Commission meeting.

2) The meeting agenda will be posted at Town Hall and on the Town’s web page at http://www.sharon.net  at least 48 hours prior to the public hearing.  
3) You should be prepared to make a brief presentation to the Commission at the meeting and to answer questions about your project.

4) If you cannot attend the scheduled public hearing, you may request a continuance.
5) During the meeting, the Chairperson will ask for public comments.  You may be asked to answer question s or address comments that are made during this time.

6) After all presentations have been made and members of the public have made their comments, the Commission will discuss the project and may issue an approval or a denial.  If the Commission requires additional information to be able to make a decision, you may request that the public hearing be continued to a future meeting.

Project Approvals

1) Request for Determination of Applicability (RDA): At the hearing the Commission will determine whether the project will affect the Resource Area.  Commission members may ask questions about the proposed project. At this meeting, a decision will be made noting whether you can proceed without further permits, or whether you will need to file an NOI.  If no further permits are needed, a Determination of Applicability (permit) will be signed by the Commission noting any conditions which were agreed upon.  The RDA will be mailed within three weeks Via certified mail with return receipt, or you may arrange to pick it up at the Conservation Office.  

2) Notice of Intent (NOI): If the Commission votes to approve your project, you will receive your permit, called an Order of Conditions, about 21 days after the close of the hearing.  The Order of Conditions will be mailed via certified mail with return receipt, or you may arrange to pick it up at the Conservation Office.  You must file the Order of Conditions at the Dedham Registry of Deeds as well as wait out a 10-day appeal period before beginning any work.  The permit is valid for three years from the date of issue.  You may file for an extension prior to your Order of Conditions expiring. 
Project Denials

1) If the Commission votes to deny your project, you may appeal the decision in accordance with the Wetlands Protection Act, the State Wetlands Regulations and the Town of Sharon Wetlands Bylaw and General Wetlands Protection Rules and Regulations.  


Completing Work

1) If you received an Order of Conditions, you are required to submit a Request for a Certificate of Compliance (WPA Form 8A) when the work is complete.
2) Upon receipt, the Commission members will vote to issue or deny the Certificate of Compliance at its next scheduled meeting.  If you receive a Certificate of Compliance you are required to record it at the Dedham Registry of Deeds.

3) If additional time is needed to complete your project, an extension must be applied for.
Recording Documents

1) You are required to record your Oder of Conditions and subsequent Certificate of Compliance with the Dedham Registry of Deeds.
2) You are required to submit proof of recording to the Conservation Office.  Proof of recording will be accepted on the following forms: 
a. Page 12 of 12 of your Order of Conditions, signed by staff from the Registry of Deeds.
b. Page 3 of 3 of your Certificate of Compliance, signed by staff from the Registry of Deeds.
3) Make a copy of your Order of Conditions or Certificate of Compliance before you go to the Registry of Deeds.  The Registry will keep the original document copies for several weeks to record them.
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